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V/v Ke hoach t6 chire tap huan can bg, vién chitec dau nidm hoc 2021-2022

Thuc hién Nghi quyét ctia Ban chép hanh DPéang uy, Ban Giam hi€u Nha truong vé
viéc trién khai cac nhiém vu trong tam ndm hoc 2021-2022; Ban Gidm hiéu Nha truong
thong bao Ké hoach td chirc tap hudn can bd, vién chirc dau nam hoc 2021-2022 véi
céc ndi dung cu thé nhu sau: '

I - Hinh thic, Ké hoach, thoi gian, ndi dung, thanh phan tham du tip huén:

- Hinh thire tap hudn: Truc tuyén;

- K¢é hoach, thoi gian, ndi dung va thanh phan tham du tap hudn: Phu luc 1.

II - Hwéng din ding nhip va ndi quy khi tham duw I6p tip huin true tuyén

2.1 Huéng dan ding nhap: Phu luc 2

2.2 Noi quy tham du 16p tap hudn truc tiép

- Trang phuc nghiém tic va ddng nhap vao cudc hop dung thoi gian quy dinh
(15 phat dau ctia mdi budi tap huan) dé kiém tra duong truyén, thir nghiém hé
thong va diém danh, 6n dinh t6 chtrc. Khi tham gia cudc hop va chua dén luot phat
biéu, yéu cau CBVC&NLD tit micro dé khong bi nhiéu 4m thanh.

- Khi dy tap huén, CBVC&NLD phai hién thi théng tin ding nhap dugc cung
cap (gém so thu tu, danh tinh c4 nhan, don vi cong tac, anh dai dién) dé phuc vu
diéu hanh, kiém soat cudc hop; trudng hop néu khong cé cac thong tin trén, nguoi
chu tri cude hop c6 thé moi ra khéi phong hop dé dam bao tinh nghiém tic va bao
mat cia cudc hop.

- Nghiém tic, giit gin trat tu, khong trao di viéc riéng; tat hoic dé dién thoai di
dong & ché do hop; c6 mat sudt budi tap huan, chi khi Ban t6 chic tuyén bd két thiic
mé&i duge phép roi khoi 16p hoc.

- Khi mudn phét biéu, cin phai dang ky bang hinh thirc chat everyoneva chi dugc
phat biéu khi giang vién hodc BTC cho phép; khi két thiic phat biéu phai tat micro dé
khong nhiéu 4m thanh, &nh hudng dén toan bd hé thong.

III- Phan cong nhiém vu

1. Phong T6 chiic can bo cé nhiém vu thong bao ké hoach, ndi dung, hinh thirc tap
huén cho can bd, vién chirc va nguoi lao dong.




2. Céc ddng chi Trudng cac don vi théng béo ké hoach va don déc toan thé can bo,
vién chirc va ngudi lao dong cua don vi thuc hién ké hoach hoc tap.

3. Phong Hanh chinh Quén trj va Phong Dao tao phdi hop b tri co s& vat chét
theo d& nghi ctia Ban t6 chirc 16p hoc va cir can bd chuén b trang thiét bi, duong truyén
truc tuyén phuc vu giang day va hoc tap.

4. Phong Tai chinh Ké toan hudéng dan thuc hién ché do theo quy dinh.

Ban Gidm hiéu Nha truong dé nghi CBVC va ngudi lao dong cic don vi toan
trudng nghiém tic trién khai thuc hién ./.
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PHULUC 1

KE HOACH TAP HUAN CAN BQ VIEN CHUC BAU NAM HOQC 2021-2022

ém theo thong bdo s6493/TB-DHKTKTCN vé viéc Ké hoach t8 chitc tdp hudn cén bé vién chitc déu ném hoc 2021-2022)

Thanh phin tham dyu

Thoigian | oo chil tri
(déng nh3p - | "5 ' hien Dutng link tham dy Cinbj chii | Gidngvién | Vién chie | Ghichd
ket thic) ’ ) chét mé réng | (ca co hiru va |hanh chinh &
(ca doan thé) | kiém nhiém) NLD
;I()()lengggzg?n b0 vién chirc ndm hoc BTC Hoi nghi
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: . . . , https://zoom.us/s ?pwd= . ; ;
- Pai biéu duogc triéu tadp du hoi nghi Sang & pq§§58z AN Blddat R 2 . Bat budc Bét budc Bit budc
CBVC kho am t thanh phé SRR Bt G h /i /i/95700727622?pwd=b0pVdipBNihWT
- ong nam trong thanh phan tp hui ttps://zoom.us/j ?pwd=b0pVdIipBNj i B o
tridu t8p H5E ngh dap nuan UZSb303YmIwZ1dRUTOS Bat budc Bat budc Bét budc
Théo luan vé nhié ¢ tAm va 14h00-17h
p a0 lugn Ye " le;m1vu rgng am Chiéu Trudng don vi Link riéng ctia timng don vi Bit budc BAt budc Bét budc
k& hoach ndm hoc cia don vi.
: 07/09/2021
Y ] . . ...| 7h30-11h30 ) . 2
C!lAuyenAde 1: Ph:m'ng phdp Quan tri Séng Ong Nguyén Bt budc Khu’yen Bt bude
Hiéu suat dua trén BSC - KPI Hing Cudng khich
08/09/2021 GB OT.TNHH | httes://200m.us/i/94972978407 20wd=dTIKeS8zbGtQeV
3 7h30-11h30 o ZvaWJEYTZKdzIKQTO9 )
Chuyén dé 2: Phuong phap Quan tri ) Quan tri tri thitc PR Khuyén o
Niing hre dua trén Kh s K Sang Nhén su KC24 Bat budc Khich Bat budc
dng luc dua trén Khung nang luc 09/09/2021 L
Chuyén d& 3: Ung dung Classpoint | 13h30-17h00 | ©OngBui Duy 2
2 ¢ N . A ‘A Phuong - Gidm Z A 2 A Khuyén
dé ting cudng cdc hoat dong tuong Chiéu wuong Bit budc Bét budc ,
; s déc CT.TNHH khich
tac trong day hoc online. 14/09/2021 Gibo duc va | DtiRsi//200m.us/i/94972978407 2pwd=dTIKeSBzbGtQeV
e 140 duc va ZvaWJEYTZKdzIKQTO9
Chuyén dé 4: Ung dung Google form| 13h30-17h00 Dao tao
trong cong tac khao sat, danh gia, Chiéu Proteacher Bét budc Bat budc Bit budc
dang ky tham du, quén ly... 16/09/2021 Army

Ghi chii: CBVC-NLD thudc thanh phin khuyén khich tham du, néu c6 nhu ciu thi ding ky véi phong TCCB




PHU LUC 2. HUONG DAN SU DUNG ZOOM CHO HQI NGHI TRUC TUYEN

1. Doi Avatar (hinh dai dién)
Str dung 4nh nhén dién in trong thé deo cua CB, GV lam anh dai dién cho ca h¢ théng email va Zoom dé nhan dién.
Link anh chup thang:
https://drive.google.com/drive/folders/1 SpRd61gMs63Fingb6 VDCNMmgBfR3BZCK ?usp=sharing
Link anh chup nghiéng:
https://drive.google.com/drive/folders/ TWbemQ-T 1w-0EDVwzQtyD-FIqezOzpae?usp=sharing

1.1.  Trén hé thong email nha truong (...@uneti.edu.vn)
Budc 1: Truy cap trang web: https://www.google.com.vn/ , sau d6 chon dang nhap
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(1)

Buére 2: Click vao tai khoan goc trén bén phai man hinh (2)=>Sau d6 click vao biéu tugng may anh (3)=>Chon anh ho so (tir may tinh)(4)
> Lam céc budc theo hudng dan, réi nhan "Pit 1am dnh ho so" (5)
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Chon anh hé so % lan1j bai uneti eduvn. Tim hidu thém

(4) - Chon anh tir may tinh

(Y & google.comwn

Tai anh Ién Anh ctia ban

H@ (3) - Click
L Sivio bieu
twong may
anh

khodn Google ¢

I tai khodn khac

Ding xudat

Chon anh tir may tinh clia ban

Nriéngtu + Diéu khodn dich vu

w  (5) - Nhan "Dit lam anh ho so"

1.2. Trén tng dung Zoom



Budc 1: Truy cap vao
https://www.zoom.us/
va thuc hién dang
nhép

Z00m : AN Gl MOT CUGC HOE

Truy cap vao trang web: www.zoom.us --> Nhan chon "Pang nhap"

Zoom: La Ung dung dan
dau theo bao cao Magic

Quadrant ctia Gartner vé
Giai phap Cudc hop trong
nam 2019



https://www.zoom.us/

Bwéc 2: Chon muc
ho so va thuc hién
d6i hinh dai dién theo
tung budc nhu hinh

Nguyén Vin A

(2) - Click vao ché d6 chinh swra dé thay anh dai dién

Change profile picture
13m dnh b3 50 cGa ban

(3) - Chon anh dai dién

pvao ddy

Vui long chon tép hinh anh jpg/jpeg. gif hoac png co kich thudc dudi 2M dé tai lén va cat mot hinh anh dé

lam anh ho so cta ban

CHON

anh st dung trong
thé deo nhan dién
cua Nha truong

Change (4) - Nhan "luu" dé hoan thanh




Laptop

Dién thoai

Pang nhép vao phong Zoom qua tai khoan email

) Zoom Cloud Meetings

Zoom -

usl2web.zoom.us

(1)_ Bﬁng » Email

ﬂhﬁp theo L ........ |@ uneti.edu.vn
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Hoac (2) - Pang nhap theo dia chi
email (...@uneti.edu.vn)

¢ Bacl

Sign Up

A fpp Store T 12:37
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Start a Meeting

Start or join a video meeting on
the go

Join a Meeting
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Cancel Sign In
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Laptop \ DPién thoai

Poi tén lic tham gia phong hop Zoom

A Viettel =

Man hinh chinH Huy Tham gia cudc hop

(1) - Nhip mi ID 320 141 9735
@

Tham gia vdi mot tén lién két ca nhan

> ) Saareh / Jump To
Chat  Meetings  Contads  Apps

]
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5 . d Click vio nut tham gia trén man hinh App Zoom (3) - Nhiin tham gia Tham gia

v
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somatcanmearosdo (3) - Dt tén theo cd phip TUY CHON THAM GIA

moimices  Stt_Ho va tén_ Don vi
Khbng két noi am thanh

Cancel

(4) - Nhin Join dé tham gia Tit Vidan ~ia tAi
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Laptop

DPién thoai

Tat, bat mic, camera

Unmute

Bat, tat
mic

oy

Start Video

Bat, tat
Camera

Jiette| =

)

Bat, tit mic

Bit, tit Camera

% LA

“t téng Bt diu Video




Laptop \ DPién thoai

Chat ndi dung (diing ky phat biéu)

Trén man hinh dién thoai, nhan vao nat "Khac"'

-

Chia sé NdGi dung Ngudi...am gia

Tro chuyén

(2) - Nhiip ngi dung cam
thao luin

Click vao tro
chuyén

(1) - Click vao nit "Chat"

A ] al - . [+ ] ® ()

Tro chuyén

s o 5 M B @6 a6 R8s e

Nhan lam ngugi cha tri

Cai dat Cudc hop

Thu nhé Cudc hop

Nhap noi dung thao

Ui dén: Moi ngudi




Laptop \ DPién thoai

Gio tay biéu quyét (thong ké tai chd)

Trén man hinh dién thoai, nhan vao nut "Khac"

i

—Ch{.)n ché ) ‘ @ 0 " KT
8 gio tay

Chia sé Ndi dung Ngudi...am gia

(2)Boché 9 & &8 @ v i
a5 gl 2y

®

Reactions

Nhan vao nut gio tay

Trd chuyén Tro chuyén

(D

B[I Eiﬂs tﬂ}" Nhan lam ngudi cha tri L Nhan lam ngudi chi tri
Cai dat Cubc hop Cai dat Cudc hop

Thu nhé Cudc hop Thu nho Cudc hop

S & V2O

Hay




